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Employment Application Form




Please complete this form and return it to: Lesley Beveridge, Watermeadow Medical, Range Road, Witney, Oxfordshire, OX29 OYN, UK. Most vacancies have a closing date (check www.watermeadow.com/careers) and your form must reach us before this to be considered.

If you are filling out the hard-copy (PDF) version of the form, please write legibly and sign the form before returning it. If you are filling out the electronic (Microsoft Word) version, you can either print it out, sign it and send it to the above address, or you can e-mail it to applications@watermeadow.com (we will ask you to sign a hard-copy if you are invited for interview).

Please note that some vacancies require a CV to be submitted to accompany this form; you will have been told if this is the case for the vacancy you are applying for. Please don’t send an extensive ‘covering letter’ – use the space in section 7 of this form to tell us how well-suited you are for this vacancy!

Thank you for your interest in Watermeadow and your time in completing this form.

1. Personal details Please use capitals for this section.

	Surname:
	

	First names:
	
	Title:
	

	Address:
	

	Daytime phone:
	
	Evening:
	
	Mobile:
	

	E-mail address:
	


	Post applied for:
	

	Which Watermeadow office do you want to work at?
	

	How did you learn of this vacancy?
	


	We are happy to consider applications for job-share or part-time work. If you are interested in such an arrangement, briefly indicate your proposed work pattern:
	

	Please advise us of any dates when you are not available for interview, or any special requirements you might have in attending an interview:
	


2. Referees Please provide contact details for two referees. One should be your current/most recent employer, the other a person who is able to comment on your suitability for this position. Please note that although we always contact referees, we do not generally do so until we are ready to make an offer of employment, and we will always ask you before doing so.
	Referee 1
	Referee 2

	Name:
	
	Name:
	

	Job title/status:
	
	Job title/status:
	

	Address:
	
	Address:
	

	Telephone:
	
	Telephone:
	

	E-mail:
	
	E-mail:
	


3. Current or most recent employment details

	Name and address of employer:
	

	Start date (month/year):
	
	Finish date (month/year):
	

	Current/most recent job title:
	
	Held since:
	

	Current/final salary:
	
	Other benefits:
	

	Notice required/date available:
	
	Reason for leaving/wanting to leave:
	

	Key responsibilities of post:
	


4. Previous employment Please list all employment since leaving school, starting with the most recent. Continue on a separate sheet if necessary.
	Start date (month/year)
	Finish date (month/year)
	Name of employer
	Position and key responsibilities
	Reason for leaving

	
	
	
	
	


5. Education and professional qualifications starting with the most recent; continue on a separate sheet if necessary.
	Dates
	Educational establishment
	Qualification(s) awarded
	Subjects/topic(s) (with grades or classes)

	
	
	
	


6. Other experience/qualifications

	List your language skills (including English), indicating your mother tongue(s) and for other languages your degree of fluency in reading/writing/listening, etc:

	

	List any training courses attended in the last 3 years (with dates, name of training provider and any certificates, etc awarded):

	

	How would you describe your general computer skills (select one):
	Excellent/good/adequate/beginner

	List any specific packages/programs (Word, PowerPoint, Sage, etc) of which you would consider yourself an experienced/advanced user:
	


	Please detail any other experience or qualifications you think may be relevant:

	


7. Supporting statement

	Please use this space to indicate concisely why you are interested in this position, and what you believe you can offer Watermeadow.

	


8. Other details

	Do you have a legal right to work in the UK (answer Yes or No)?
	


If yes, indicate the nature of your eligibility. We will ask to see original documents confirming this information if you are offered and accept employment.
	Citizenship:
	

	Passport number:
	

	Visa/work permit number:


	

	
	Type:
	
	Expiry date:
	


Please answer Yes or No to the following questions:
	Have you ever been convicted of any criminal offence which is not yet spent under the Rehabilitation of Offenders Act 1974?
	

	Do you have any health problems, including physical or mental impairment, which may impair your performance at work?
	

	Have you had more than 10 days’ sickness-related absence from work in your last 12 months of employment?
	

	Many positions at Watermeadow require some international travel and occasional overnight or weekend absence. Would this present any problems for you?
	

	If you answered Yes to any of these questions, please provide further details:



9. Declaration

I confirm that the information contained within this application is complete and correct, and understand that any untrue or misleading information will give Watermeadow the right to reject my application, to withdraw any employment contract offered, or, if employed, to dismiss without notice. I agree that the information provided in this application form may be processed by Watermeadow in relation to my application for this post to assist in the decision-making process. I further expressly agree that, should it be necessary to validate any of the information provided, Watermeadow may release this information for verification purposes. If successful in my application it is agreed that Watermeadow will retain this information in a secure confidential file and the contents only used for necessary business purposes subject to my express consent for disclosure where necessary. If unsuccessful in my application, it is agreed that this form will be retained only as necessary for monitoring of recruitment procedures and will be destroyed thereafter.

	Signature:
	
	Date:
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